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Summary Project Status Report

Project Name:
Project Manager:
[bookmark: _GoBack]Project Sponsor:
Report Date:  5/29/2015
Reporting Period:  <List start and end dates covered by this report>
Project Phase:   Choose an item.

Project Overview:   <Provide a brief description of your project>



Project Health Status:   Choose an item.

Description if Yellow or Red:   



Accomplishments this Period:
· <Create a bullet list of your project teams’ accomplishments completed during this reporting period>
· <try to be succinct and to the point & call out successes here>


Planned Accomplishments Next Period:
· <Create a bullet list of your project teams’ planned accomplishments to be completed in the next reporting period>
· <try to be succinct and to the point>


Noteworthy Decisions this Period:  <Describe noteworthy decisions made this period including who made the decision and the rationale>





Comments/Updates on Risks or Issues:   <Provide any additional comments>
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