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Formal Deliverable Acceptance

Project Name Here

Formal Acceptance _____________________________________________________________________________________________


	Prepared By
	
	Date
	


	Project Name:
	

	Project Phase:  
	

	Deliverable Submitted for Acceptance:

	

	Were completeness and correctness criteria established?
	

	If yes, do the deliverables meet the criteria?
	

	What activities were done to ensure acceptance? (Testing, inspection, peer review, etc.).

	

	Overall comments:

	


Approvals

Signature indicates acceptance of this deliverable as complete.

	Role
	Name and Title
	Signature
	Date

	Project Sponsor
	
	
	

	Project Manager
	
	
	

	Business Lead
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