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Prepared By: (Your Name)
Date of Publication: mm/dd/yyyy
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	Change Request #
	Description
	Change Type*
	Priority (M/H/L)
	Date Reported
	Requested By
	Assigned To
	Date Resolved
	Request Status**
	Resolution / Comments

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


*Change type: scope, time, cost, quality, other

**Request status: submitted, approved, rejected, deferred
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